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MNOJIOKEHHUE
00 00paboTKe M 3aHUTE NEPCOHATBHBIX TAHHBIX

1. OBIIUE ITOJIOXEHMA

1.1. Hactosmee IlonoxeHue & ycTaHaBIUBAeT MOPSAOK IOTYyYCHUS, Y4CTa, 006paboTku,

HAKOILIEHUS ¥ XPAHEHWs TOKyMEHTOB, COIEPXKAIMX CBEIEHHs, OTHECCHHbIE K NEPCOHATBHBIM
JIaHHBIM pabOTHMKOB Hpeanpustus. [lox pabOTHUKaMH MOAPa3yMEBAOTCs LA, 3aK/IH0YUBIINC
TPYZOBOH TOrOBOP € IPEAIPUATHEM.
L2, Llenpio maHHOrO IIONIOMKEHHS O HEPCOHANBHBIX JIAaHHBIX YYallMXCs M MX POIUTEICH
(3aKOoHHBIX mpexacTaBuTeneil) (manee [lonoXkeHMs) ABIAETCSA 3allMTa NEPCOHATBHBIX NaHHBIX
ydaluxcs, MX POIAMTENEH (3aKOHHBIX MPEACTaBUTENeH) M COTPYAHMKOB MyHMIHTIAIBHOTO
Ka3eHHOro oOpaszoBarenbHOro  yupexnenuss «Jlumeir Nel5 1.  Yepkeccka»_  oT
HECAHKITHOHUPOBAHHOT'O IOCTYTIa, HEIMPAaBOMEPHOI'O MX MCIIOJIb30BaHUS HIIH YTPATHL.

1.3. OcHoBanueM uis pa3paboTku Hactosmiero IlonoxeHHs sBIAIOTCH KOHCTHTYIUS
Poccuiickoit ®enepanun, Tpynosoii konekc Poccuiickoit @enepanun, PenepanbHblid 3aK0H OT
27.07.2006 N 152-®3 "O mnepcOHaTbHBIX NaHHBIX', IPyIHe IACHCTBYIOIIMEC HOPMAaTHBHBIC
npaBoBble akThl Poccutickoit @enepanui.

1.4. Hacrostmee ITonoxeHue 1 H3MEHEHUs K HEMY YTBEp)XaaroTcsi pykosoaurenem MKOY
«JIuneit NelS r. Yepkeccka.

2. IOHATHUE U COCTAB ITEPCOHAJIBHBIX JJAHHBIX

2.1. TlepcoHanbHBIMA J@HHBIMH SIBJISIETCS JIH00as MHGOpMAalus, MPSIMO HIH KOCBEHHO
OTHOCHIIASACS K CYOBEKTy MEPCOHAIBHBIX JAHHBIX - ONPENEICHHOMY WM OIPEIeIIeMOMY
(bu3nYEeCKOMY JIHILY.

2.2. CocraB mepcoOHATBHBIX JaHHBIX paOOTHHUKA:

- aHKeTa;

- aBroOuorpadus;

- oOpazoBanue; .

- CBEJICHHS O TPYIOBOM M OOIIEM CTaxe;

- CBEJICHHS O MPEIBIIYIIEM MecTe paboTHl;

- CBEJICHUS O COCTaBE CEMbHU;

- IaCIIOPTHHIE TaHHBIE;



- CBEJICHUS O BOUHCKOM YUETE,
- CBeJIEHHs O 3apab0THOM ILIATE COTPYIHHKA;
- CBEJICHHUS O CONUATBHBIX JILIOTaX;
- CIICITHATBHOCTB;
- 3aHMMaeMasi IOJKHOCTD;
- pa3mep 3apabOTHOMH IJIATHI;
- HAJTAIHE Cy AUMOCTEMH;
- aJpec MecTa )KUTENbCTBA,

- IOMAIIHuH TeeOoH;

- cozlepKaHue TPYyIOBOIO JIOTOBOPA;

- coZiepXKaHue JIEKIapaly, 0laBaeéMO# B HAIOTOBYIO HHCIICKIHIO;

- MOAJTMHHMKH ¥ KOIIMK MPUKA30B II0 JHYHOMY COCTaBY,

- IMYHBIC [eNa, TPYAOBbIE KHIKKH U CBEJICHHS O TPYAOBOU ACATENIHHOCTH COTPY IHHKOB,;

- OCHOBaHHA K IIPHKa3aM II0 JIMYHOMY COCTaBY; .

- mena, COXEpXKAIME MaTepHalbl IO MOBHIIICHAIO KBAIM(QHKAIKH M MEPCIOATOTOBKE
COTPYIHHKOB, UX aTTECTalllH, CIIy)KEOHBIM PaCcCICIOBAHMAM;

- KOIIUYM OTYETOB, HAIPABJSIEMbIE B OPraHbl CTATUCTUKH,

- KOIIMHU JOKYMEHTOB 00 00pa3oBaHuH,

- pe3yJIbTaThl MEIMIMHCKOro OOCIEeI0BaHMs Ha IPEIMET TOJHOCTH K OCYIICCTBIICHHIO
TPYAOBBIX 00S3aHHOCTEM,;

- oTorpaduu ¥ MWHbIC CBEJICHHS, OTHOCSIIHECS K IEPCOHATLHBIM JaHHBIM paOOTHHKA,;

- PEKOMEHJAllAH, XapaKTEPHCTHKH,

- IPMHAIEKHOCTB Ml K KOHKPETHOH Hal|u, STHHYECKOH rpyme, pace;

- IPUBBIYKH U YBJICYCHHS, B TOM YHCJIE BPEAHBIC (aIKOrojib, HAPKOTHKH U Ip.);

- ceMeitHOe MOJI0XKEHNE, HATTHUHE JETEH, POJICTBCHHBIC CBA3H,

- peNMTHO3HBIE W NONUTHYECKHE YOexnenus (IPHHANIEKHOCTD K PEITUTHO3HOM
KOH(ECCHH, WICHCTBO B MOJMTHYECKOW MapTHH, YYacTHE B 00IIeCTBEHHBIX O0BEIUHEHUAX, B
TOM 4HCJIe B podcoro3e, U Ap.);

- (UHAHCOBOE TMONOXKEHHE (IOXOMBI, [OJIH, BIAICHME HEIBIXUMBIM HMYIIECTBOM,
JIEHE)XHBIC BKIAIbI U JIp.);

- JIeJIOBBIE ¥ WHBIE TMYHBIE KAYeCTBa, KOTOPHIE HOCAT OLEHOYHbINA XapaKTep;

- IPOUKE CBEIEHNS, KOTOPbIE MOTYT HACHTA(QUIUPOBATH YETIOBEKA.

M3 ykaszaHHOro cimcka paboTojarelb BIpaBe IIOTydaTh M MCIONB30BaTh TOJBKO T€
CBEJICHUS], KOTOPBIE XapaKTepU3yIOT IpakIaHkHA KaK CTOPOHY TPYJOBOT'O JI0TOBODA.

2.3. JlaHHBIE JOKYMEHTHI SBIISIOTCS KOH(QUICHIMATEHBIMU.

2.4 TlepcoHanbHBIE JaHHBIE YYAIOUXCS, MX POJMTENEH (3aKOHHBIX npecTaBuTENeH) —
undopmanus, Heobxoaumas MKOY «Jlunei Nel5 r. Uepkecckay B CBA3M C OCYIIECTBIICHHEM
o6pazoBaTebHOl HesTensHOCTH. lo uhdopManyed 00 yJammxcs, ux poauTeneil (3aKOHHBIX
IIpe/ICTABUTENEH) TOHMMAIOTCS CBEACHMA O (akrax, COOBITHAX H 00CTOSTEIHCTBAX JKHU3HH
rpaXIaHKHA, TI03BOJIONINE HICHTHQUIMPOBATE €ro JITIHOCTD.

B cocTaB MEpPCOHANBHBIX JAHHBIX YYallUXCS, HX POIUTENeH (3aKOHHBIX npeacTaBuTeNned) u
COTPYXHHUKOB BXOJST:

— (dammius, UMs, OTYECTBO ydaIlerocs, €ro poauTenell (3aKOHHBIX npeCTaBUTENEH),
COTpY AHHKA;

= Jara  pOXKICHUS yYamerocsi, €ro ponuTenedl  (3aKOHHBIX TpeacTaBuTenei),
COTPY/IHHKA,

- ajipec perucTpalvd W MPOKHBAaHWS, KOHTAKTHBIE TenedoHbl, agpeca IEKTPOHHOU
TOYTEHL,



IacHOPTHbIE JaHHbIE POJUTENEH (3aKOHHBIX IpeACTaBUTENEH), COTPYIHIKOB;

= JaHHBIEC CBHJECTEIBCTBA O POXKIACHUH y4amerocs,

CBeJIEHNs 0 MecTe paboThI (y4eObI) poAUTENeH (3aKOHHBIX IpeCTaBUTENIEH).

3. IOPAJIOK I[TIOJIYYEHKA 1 OBPABOTKM TIEPCOHAJIBHBIX NAHHBIX
VYAIUXCS, UX POJUTEJIEN (3AKOHHbBIX [TPEJICTABUTEJIEN) 1
COTPYJHUKOB.

ITox o6paboTkoii [1/]H HOHMMAETCs MOy YCHHUE, XPAHCHUS, KOMOMHHpPOBaHHE, Iepeaada Uin
moboe IPyroe HCIOJb30BaHUE MEPCOHAIBHBIX JAHHBIX ydallUXCs, HX poxuTesnel (3aKOHHBIX
IpeCTaBUTENEH) U COTPY THHKOB. ;

B mensx oGecredeHMs IpaB W CBOOOJ 4EIOBEKAa U IpaXXIaHUHA MKOY «Jlumeir Nel5 r.
Uepkeccka M ee TIpejcTaButeny npu odpabotke I1/TH 06513aHbI COOMIONATH ClEIYIOIHe o0mue
TpeOOoBaHHUs:

— O6paborka [IJJH MOXET OCYIIECTBISATECA MCKIIOYATCIBHO B IEILIX obecrieueHUsI
COOIIOEHHS 3aKOHOB M HHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB, PErIAMECHTHPYIOMIMX
00pa30BaTEIbHYO AEATENLHOCTD YIPEKICHHS,

— TlIpu ompeneneHnu o0beMa M COIACPIKAHMS o6pabarszaembix [l MKOY «JInmei
Nel5 r. Uepkeccka pykoBoicTByercs KoHCTHTyLHEH Poccuiickoit  Penepanuu,
HOPMATHBHBIMH W PAaCIOPSAAUTEIbHBIMA JIOKyMCHTaMH Munobprayku Poccun,
Munucrepcrsa [IpocBemenus, PocobpazoBanus u Pocob6pnanzopa, Ycrasa OV}

— TIloiy4eHHe MEPCOHATBHBIX JAHHBIX OCYLIECTBIIAETCS MyTEM NPEACTABICHUS HX
ponuTesieM (3aKOHHBIM IPEJICTABATENIEM) pebenka wim cotpyaHuKoM OY JHIHO.

— Pomwrens (3aKOHHBIA TNPEACTaBHTENb) peOCHKA 06s3aH mpenoctaBaaTh OV
JOCTOBEPHBIE CBEJEHHS O ceOe, CBOEM PeOCHKE U CBOCBPEMCHHO coobmarh emMy 00
U3MEHEHWH OTHX TepCcOHANbHbIX JaHHBX. OY uMeeT 1paBo NpPOBEPATH
JOCTOBEPHOCTh CBeJIcHUH, IpeI0CTaBICHHBIX pOIUTEIEM (3aKOHHBIM
TIpe/ICTaBUTENEM), CBEPSS JAHHBIE C OPMTHHAIAMH MPEIOCTABICHHBIX JOKYMEHTOB.
Taxoif e IOpSAIOK JeHCTBYET U B OTHOLICHHH COTPY IHHKOB OV .

— MEKOY «JIuneit Nel5 r. Uepkeccka He HMEET Ipasa MoIy4aTh U obpabareBath 111
0 MOJATAYECKUX, PEIUTHO3HBIX W HHBIX yOSXKICHHSIX M YaCTHOH JKU3HHA CyOBEKTOB
EPCOHANBHBIX JAHHBIX, @ TAKXKe O WICHCTBE B OOIMIECTBEHHBIX 00beIMHEHUSX WIIH
Ipo(COI03HOM JIEATENBHOCTH CYOBEKTOB NMEPCOHANBHBIX NAHHBIX, 32 HCKIIOICHHEM
cIlydaeB, IIPELyCMOTPEHHBIX QeNepalbHbIM 3aKOHOM.

K o6pabotke, nepenade u xpaHenuto IIJ[H MOryT MMETh IOCTYI COTPYAHUKH,
CIMCOK KOTOPBIX YTBEPHKAEH IIPUKa3OM JUPEKTOpa MKOVY «JIuneir Nel5 .
UYepkeccka.

VCroNb30BaHAE NEPCOHANBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHHU C
LeJSIMH, ONPENEIMBIIMME UX IONydeHHe. [lepcoHaNbHBIC NAaHHbIC HE MOTYT OBITH
HCHONB30BAaHbl B IEISX NPUYAHEHHS MMYIIECTBEHHOTO M MOPAIbHOIO Bpe/d
rpaKiaHaM, 3aTpyJHEHMs pealu3alyd IpaB H cBoGoj TrpaxkmaH Poccuiickoit
Oenepanpn. OrpaHudYeHue paB rpaxnad Poccuiickol denepanud Ha OCHOBE
MCIIONH30BaHMs MHGpOpMamul 00 MX COUHATBHOM IIPOMCXOXICHUM, O pacoBo,
HAIMOHABHOM, SI3BIKOBOM, PEMMIHO3HON ¥ NAPTUHHOM MIPUHAJIEKHOCTH 3alIPEIICHO
M KapaeTcsi B COOTBETCTBHH C 3aKOHOJATETIbCTBOM.



[lepenaya MNEPCOHANBHBIX JAHHBIX YYaIlMXCS, HMX POJUTENEH (3aKOHHBIX
NpEACTABUTENEH) M COTPYAHHKOB BO3MOXKHA TOJIBKO C COIVIACHS POAUTENICH
(3aKOHHBIX mpeAcTaBHTeNeil), coTpyaaukoB OV mm B cioy4asx, MpsIMO
IIPEeNYCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

IIpu nepenave I1JIn MKOY «Jluneit Nel5 r. Uepkeccka IOIDKHO COOMIONATH
cienyroriie TpeboBaHus:

- mpu nepenade [1Jlx MKOY «JIumeit Nel5 r. Uepkeccka He HODKHO cOOOMATh 9TH
JaHHBIE TPETheH CTOpOHE O€3 THUCBMEHHOTO COTJIACHs POJUTENEH (3aKOHHBIX
npejacraButeneii), corpyanukoB OVY, 3a HCKIIOYEHHEM CIIydYacB, Korja 3To
HEOOXOMMMO B IIENSAX TIPEAYIPEKICHHsS YIrpO3bl JKM3HH H 3HOPOBBIO CyObeKTa
IEePCOHANLHBIX JAHHBIX WK B CIIyYasX, yCTAHOBICHHBIX (eliepaIbHbIM 3aKOHOM;

- OpemynpeauTh NHI, Iojiydaromux [1JIH, 0 TOM, Y4TO ITH JaHHBIE MOTYT ObITh
HCIIOIB30BaHb] JIMIIb B LENAX, JJIS KOTOPBIX OHH COOOIIECHBI, H TPeOOBaTh OT OTHX
JIAI, TOATBEPKICHHS TOTO, 9TO 3TO MpaBUIiio cobmoaeHo. Jluna, momydaromue I1]1H,
00s3aHBI  COOMIONATh pEXHM CeKpeTHocTH (KoHGuaeHIUManpHOCTH). JlaHHOE
MOJIOKEHHE He pacmpocTpaHsercs Ha obmeH IIJ[a B mopsake, yCTaHOBICHHOM
(benepabHBIMU 3aKOHAMH;

- pazpemars goctyn K IIJIH TOIBKO CHENMAIbHO YIOJHOMOYEHHBIM JIMIAM,
OTIpEeICICHHBIM TPUKA30M JUPEKTOPA, IIPH ITOM YKa3aHHBIE JIMIA JOJKHBI UIMETh
mpaBo moiydare Toibko Te IIJ[H, KOoTOpble HEOOXOMUMBI UL BBIIOJHCHUS
KOHKPETHBIX QyHKIIUH;

- HC 3alpaiiunBaTb I/IH(i)OpMaL[I/HO O COCTOSHHHU 310POBbs CYGLGKTOB IIEePCOHATIBHBIX
JAaHHBIX, 3a HCKIKYCHHEM TEX CBEJICHHUM, KOTOpBI€ OTHOCATCA K BOIIPOCY O
BO3MOXXHOCTH OCYHICCTBJICHHUA 06pa303aTem>Horo mpouecca,

Hepeaaqa NEPCOHAIBHBIX JaHHBIX OT ACPKATCIIA HIIH €TO HpeﬂCTaBHTeHeﬁ BHCIIHCMY
HOTpe6YIT€HIO MOJKECT JOOIIYCKarbCsi B MHHHUMAJIbHBIX 0o0beMax ¥ TOJBKO B ULENIX
BBITIIOJIHEHUSA 3a1a4, COOTBETCTBYIOIIUX 00BEKTHBHOM IIPUYIHUHE c60pa O3THUX NAHHBIX.

Bce Mephl obecniedenus Ge3omacHoCTH Tpu cOope, o6paboTke U xpanenun [1/{n
pacmpoCcTpaHsIOTCS  Kak Ha  OyMakHple, TaK ¥  Ha  DJIEKTPOHHBIC
(aBTOMATH3MPOBAaHHBIE) HOCUTENH HH(POPMALIUH.

[Topsimok 00paGOTKM TMEPCOHANBHBIX JaHHBIX Ha OyMaXKHBIX M HMHBIX
MaTepHAIBHEIX HOCHTEISIX OCYIIECTBIsSETCS coridacHo MHcTpykuuu o0paboTKu
MEpCOHANGHBIX ~ JAHHBIX  0Oe3  CpeACTB  aBTOMATH3alluH,  yTBEPXKIACHHOH
paboronarenem.

OGpaboTKa MEPCOHANBHBIX JAHHBIX B aBTOMATH3WPOBAHHEIX HHGOPMAIMOHHBIX
CHCTeMax OCYINECTBIIACTCS Ha OCHOBaHHMU MHCTpyKIME OOpaOOTKM IEPCOHANBHBIX
NaHHBIX B aBromarmsupoBanHbix MC, a Take PeriameHToB 006paboTKm
MEPCOHANBHBIX JaHHBIX BOCIIUTAHHUKOB, OYEPEIHUKOB, YUAIIUXCA M HX POJIUTEICH
(3aKOHHBIX MIPEJCTABUTEINEH ) B PAINYHBIX HHPOPMALMOHHBIX CACTEMAX.

IlpenoctaBienne II[lH  rocygapcTBEHHBIM  OpraHaM  IIPOM3BOJMTCS B
COOTBETCTBUU C TpeOOBaHMSIMH IEHCTBYIOIIEIO 3aKOHONATENBCTBA H HACTOSIIMM
ITonoxenuem.

Joxymentsl, coaepxamue IIJ[H, MOTyT OBITH OTIIPaBJICHBI Yepe3 OPTraHU3aLHUIO
denepanpHOM mOYTOBOM CBA3M. Ilpm 3TOM JO/DKHA ObITh oOecmedeHa UX
KOHQUEHITUATBHOCTE.  JIOKyMEHTBI, COJEepXKallye IMEPCOHAIBHBIE  JIaHHBIC,
BKJIaJBIBAIOTCS B KOHBEPT, K HEMY IIpHJaraeTcs COIPOBOAWTENFHOE IHchMo. Ha
KOHBEpTE JeNaeTcs HAINmHCh O TOM, YTO COIEPXKHMOE KOHBEpPTA SBISCTCS
KOHQHUACHIIHAIbHOW wWHGpOpManmell, ©u 3a HE3aKOHHOE €€  pasIjialllcHue



3aKOHOJIATEILCTBOM  IIPEAYCMOTpPEHA  OTBETCTBCHHOCTD. Ilanee, KOHBEPT C
COIIPOBOJUTEIBHBIM IIMCBMOM BKJIAABIBACTCI B I[perﬁ KOHBEPT, Ha KOTOpBIfI
HAHOCATCA TOJBKO PEKBU3HUTHI, IIPENYCMOTPCHHBIC IIOYTOBBIMH IIpaBHJIaMH JJIA
3aKa3HbIX IIOYTOBBIX OTHpaBHCHHﬁ.

4 JTIOCTVII K IIEPCOHAJIbHBIM JJAHHBIM

BayTpennuii goctyn (zoctyn BHyTpu OY) ompezensercs NEpeUHeEM JIUI, UMCIOMHUX NOCTYII
K IePCOHATIBHBIM JAHHBIM YUAIIHXCsl, MX POJMTENCH (3aKOHHBIX IIPe/ICTABATEICH ), COTPYIHUKOB
o npukasy aupekropa MKOVY «JIniteit Nel5 r. Uepkecckay.

Buemmnwnii noctyn:

— K YHCIy MAccOBBIX NOTpeGHTeNell MepCOHANbHEIX JaHHBIX BHE OY MOXKHO OTHECTH
rOCyIapcTBEHHBIE  (YHKIMOHAIBHBIC — CTPYKTYDBI: HAQJIOTOBBIE  MHCIIEKIIUH,
PABOOXPAHATENEHEE OPraHBl,  OPraHbl CTATHCTHKH, BOEHKOMATBl, OpraHBI
COLMATBHOTO CTPAaXOBAHHS, TIEHCHOHHbIE (OHIBL, ITOAPa3NeeHHs MyHHIMUIAIBHBIX
OpraHOB YIPaBICHHUS;

—  HAJ30PHO-KOHTPOJIBHBIE OPraHbl IMEIOT TOCTYIl K HHOPMAIHH TOJBKO B chepe cBoeH
KOMITETCHIIUH;

— JpyrWe OpraHmW3aimid: YIpaBleHHE 00pa3oBaHUSA MOpPUH MYHHIMIAIEHOTO
o6paszoBanus ropoja Yepkeccka, Munoopuayxu KUP.

5.YT'PO3A YTPATHI ITEPCOHAJIBHBIX TAHHBIX

ITox yrpo30ii WiK ONACHOCTHIO yTPAThl HEPCOHAIBHBIX IAHHBIX IOHUMACTCA €IMHUTHOS HITH
KOMIIJIEKCHOE, pealbHOe WM IOTeHIMAIbHOE, AKTUBHOE WIH IIACCHBHOE MPOSBICHUE
3JIOyMBIIIIEHHBIX BO3MOYKHOCTEH BHEIIHUX WM BHYTPEHHHX HCTOYHHKOB YIpO3bl CO3/aBaTh
HeOJIaronpusaTHEIE COOBITHsI, OKa3blBaTh NECTAOMIM3HPYIOIIEE BO3ACHCTBHE HA 3aAlIUINACMYIO
HHGOPMALIHIO.

Puck yrpo3sl mo6bIM HH(OPMAIMOHHBIM pecypcaM CO3JAfoT ~CTHXMHHbIE OCACTBH,
OKCTpEMAJIbHBIE CHUTYaIlMH, TEPPOPHCTHYECKHME NEHCTBHSA, aBapU¥ TEXHUYECKHX CPEICTB U
JMHUN CBS3M, JApPYrHe OOBEKTUBHBIE OOCTOSATENBCTBA, @ TaKKe 3aHHTEPECOBAHHBIC U
HE3aMHTEPECOBAaHHBIC B BOSHUKHOBEHHH yIPO3EI JIAIIA.

3amura IEPCOHAIBHBIX IaHHBIX HPEACTABISET COOOH MNpPEIYNPEeKICHUE HApyNICHUST
JOCTYIIHOCTH, IIEJIOCTHOCTH, TOCTOBEPHOCTH ¥ KOH(QHIECHINATBHOCTH MIEPCOHATIBHBIX IaHHBIX 1
obecrieueHre 6e30MacHOCTH HH(OPMAIMHK B MPOIlECCe YIPaBICHIECKOH M IPOM3BOICTBCHHOM
JESITeIbHOCTH OpraHu3altH.

Bamura [[J]# 0T HEIPaBOMEPHOTO MX MCIIOJIB30BAHMS WX yTPATHI TOJDKHA ObITh OOecIedeHa
OV 3a cuer ero CpeJICTB B MOPSJIKE, yCTAHOBICHHOM (ellepabHbIM 3aKOHOM.

«BHyTpeHHS4 3amuTa»:

— periaMeHTanys I0CTyIa MepcoHanta K KOHQHICHIMAIBHBIM CBEICHUAM, IOKyMEHTaM
B 0a3aM NaHHEIX BXOAMT B YHCIO OCHOBHBIX HAIpaBICHHMH OpraHU3alHOHHON
3amuTe MHEQOPMAIMHA M NpeAHa3sHAYeHa ULl pasTPaHMYeHMs MOJHOMOYMA MEXKIY
PYKOBOAUTENSIMA ¥ cOTpyqHUKaMu OV

— 1 obecliedeHHM BHYTpeHHeW 3amuthl [1J[H HeoOxomumo COOMOIaTe psn Mep:
OTrpaHHYeHWE ¥ perlaMEeHTal|s COcTaBa  pabOTHHKOB,  (YHKIMOHATBHBIE



00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(HICHIHAIBHBIX 3HAHWM; W30HpaTelIbHOE H
000CHOBaHHOE pacHpe/esicHHe TOKYMEHTOB W HH(pOpPMAIlMH MEXITy paOOTHUKaMH;
palMoOHAIBHOE pa3MelleHue pabounx MeCcT pabOTHHUKOB, IPH KOTOPOM HCKIIOYAIOCh
Obl OECKOHTPOJIFHOE HCIOJNB30BaHHWE 3allUIIaeMOd WH(POpPMAIUH;, 3HAHUE
paboTHHKOM TpeOOBaHWII HOPMATHBHO — METOAMYECKHX JOKYMEHTOB IO 3allUTe
HH(OpMAaIK U COXpaHEHHUU TallHbBI; HATHYIHE HEOOXOUMBIX YCIOBHI B IOMEIICHUH
Ui paboThI ¢ KOH(PHUICHITMATBPHEIMA TOKYMEHTaMH B 0a3aMy JaHHBIX; OpraHU3alus
HOPSIIKA YHHYTOXEHUS WHGOPMAINH; CBOEBPEMEHHOE BBIIBICHHE HApyIICHUS
TpeOOBaHMH Pa3pEeIIUTEIHHON CUCTEMBI A0ocTyna paboTHIKaMu OY; BocnuTaTeIbHAs
U pa3bsiCHUTeNbHas pabora c corpyanukamu OV 10 MpenyNpexIeHHIO yTpaThl
LEHHBIX CBEJCHUM IpU paboTe ¢ KOHPHUIACHITHATFHBIMA TOKYMEHTaMH.

— 3aIlMTa IIEPCOHAIBHBIX JaHHBIX Ha DSJIEKTPOHHBIX HOCUTEeNsIX. Bcee mamnkw,
COJIEpXKalllie II€PCOHAIBHBIE JAaHHBIE YdYalllUXCsi M HX pojauTesiell (3aKOHHBIX
IIpe/iCTaBUTENEH), JODKHBI OBITH 3alMINEHBI MApOJeM, KOTOpPBIH cooOImaeTcs
PYKOBOAUTEIO HH(POPMAITHOHHOMN CITYKOBI.

«BremHss 3amuray:

— JUIi 3a0MTHl KOHQHICHIUAIBPHONH HH(OpMAIUK CO3JAl0TCS IieJICHAIIPAaBICHHBIE
HeOJaronpHsTHBIE YCIOBHS W TPYIHOIPEOIOJIMMbIE IIPEISTCTBHS Ul  JIUIA,
OBITAIOIIETOCS ~ COBEPIIMTHh  HECAaHKIMOHMPOBAaHHBIM [TOCTYl M  OBJAJCHHE
uHpopmarmeri. Llenplo W pe3ynbTaToM HECAHKIIMOHHPOBAHHOTO JOCTyNa K
HHQOPMAIIMOHHEIM pecypcaM MOXeT OBITh HE TOJIBKO OBJIaJCHHE I[CHHBIMU
CBEJICHUSMH U X HCIIOJIF30BaHUE, HO M UX BUIOM3MEHECHUE, YHUUYTOXKEHHE, H 1. ;

— 1oJ TIIOCTOPOHHMM JIMIIOM IOHHMaeTcs Jo0oe  JMIo, HE  HUMEoIee
HENoCpeACTBeHHOTo oTHomeHuss k OV, mocerutenu, pabOTHUKH IPyIHX
OpraHU3alUOHHBIX CTPYKTYyp. [locTopoHHME MUIa HE JOJDKHBI 3HATH PAaCIpElCIICHUE
GyHK1Mi, paboure MPOIECCHl, TEXHOJOTHIO COCTaBICHHs, 0)OpMIICHHUS, BEACHHUS U
XPaHEHHUsI JOKYMEHTOB, Je] 1 pabouynx MaTepuasoB;

— maa obecrieyeHus BHemmHe#W 3ammuthl [IJI[H HeoOxomumMo coOMIOaTh psll Mep:
IOPAJIOK IIpUEMa, yueTa U KOHTPOJS JeATEIbHOCTH ITOCETHTENCH; IMPOMyCKHON
pexnm OY; TeXHHYECKHe CPEeICTBAa OXPaHbl, CHTHAIM3AIMS, TPeOOBaHUSI K 3alUTE
HH(OPMAIIK IIPH HHTEPBHIONPOBAHUM M COOECEOBAHMSIX.

Bce nmma, cBsa3aHHBIE ¢ MONydYeHHeM, OOpaGOTKOM W 3alIUTON NEPCOHAIBHBIX IaHHBIX,
00s13aHBI IOJMHICATh 00S3aTENBCTBO O HEPA3IIIAICHUH [EPCOHANBHAIX JAHHBIX YYAIUXCS, THX
ponuTesel (3aKOHHBIX IIPEICTABUTENCH) H COTPY IHHKOB.

ITo Bo3MoOXKHOCTH MICPCOHAIPHBIC JaHHBIC, 00e3THYHNBAIOTC.

6.IIPABA, OBA3AHHOCTU U OTBETCTBEHHOCTH CYBBEKTA
INEPCOHAJIBHBIX JIAHHBIX

3akpenyieHre MpaB CyOBEKTOB MEPCOHANBHBIX JIAHHBIX, PErIAMEHTUPYIOMIUX 3alldTy €ro
NEePCOHATBHBIX JaHHBIX, 00€CIEUNBAET COXPAHHOCTH MOJHOM U TOUHOM HH(OPMAIIHH O HEM.

PonuTenu (3aKoHHBIE IPpeACTABUTENH) JeTel U cOTpY HUKH OV [T0DKHBL OBITH 03HAKOMIIEHBI
IO PacIHCKy ¢ JOKYMEHTaMH OpraHu3aliy, YCTaHABIUBAIOIIAMHU MOPSIOK 00paboTKH
[EPCOHANBHBIX JAHHBIX yYalllUXCs, HX PONUTENICH (3aKOHHBIX MpeACTaBUTENEH) U COTPYIHHUKOB
OV, a taxxe 00 ux mpaBax u 0043aHHOCTSIX B 3TOi 001aCcTH.

B memsx 3ammTel NEPCOHANBHBIX JAHHBIX, XpaHsmmxcs B MKOY «Jlumeit Nel5 r.
Yepkecckay, ponuTeny (3aKOHHBIE IPEICTABATENN) ¥ COTpyAHHKH OY HMEIOT IpaBo:



"‘w‘

— TpeDdOBaTh HCKIFOYCHHUS WM HCIPABICHHUS HEBEPHBIX MJIM HENOJIHBIX NEPCOHAIBHBIX
JIaHHBIX,

— Ha CBOOOXHBIA OeCINATHBIA JOCTYI K CBOMM NEPCOHAIBHBIM JAHHBIM, BKIIOUAS
[IpaBo Ha MMOJTy4EHHUE KOMUI JIFO0O0H 3aIKCH, CoAepIKallell eEpCOHATbHbIE aHHbIE,

— ONpPEACTATh CBOMX NPEACTABUTEINCH /Il 3aIIUTHI CBOMX IEPCOHAIBHBIX JAHHBIX;
— Ha COXpaHCHUE U 3alUTY CBOEH JINYHOM U CEMENHOM TalHEI.

Ponurenn (3axonHBIe mpenctaBuTenn) neteit u cotpynauku OV o06s3anbl mepegasate OY
KOMIIIEKC  IOCTOBCPHBIX, NOKYMEHTHPOBAHHBIX TEPCOHANBHBIX NAHHBIX, COCTaB KOTOPBIX
YCTAHOBJICH HOPMAaTHBHBIMH H PAaCIOPSAMTENLHBIME JOKyMeHTamMu MuHOGpHAyKH Poccuw,
Munucrepersa mpocsemenus, Poco6pasosanus u Pocobpramszopa, Ycrasom MKOY «JIumeit
Nel5 r. Yepkeccka», cBOeBpeMEHHO COOBIIATE 06 H3MEHEHHH CBOMX IIEPCOHAIBHBIX TAHHBIX.

Ponurenu (3akonHbIe npecTaBuTENN) NETEH U corpyaHuku OY craBat MKOYVY «JIuneit Nel5
r. Hepkeccka» B M3BECTHOCTb 00 U3MEHEHHH (DaMUJIMH, HMCHH, OTYECTBA, aJipeca MPOKUBAHUS,
KOHTaKTHBIX TeJIe()OHOB.

B memsx 3ammrel 4acTHOW JKM3HM, JHYHOW M CEMEHHON TaiHbI ponuTenu (3aKOHHBIE
NpENCTaBUTENH) NeTed U coTpyauuku OY He MOIKHBI OTKA3hIBATHCS OT CBOErO IpaBa Ha
00paboTKy HepCOHAJBHBIX MAHHBIX TOIBKO C HX COTrJIacusl, IIOCKOJBKY 3TO MOXKET IIOBJIEYH
IPHYMHEHHE MOPATIbHOI0, MATEPUATILHOIO BPE/IA.

7.IIPABA, OBA3AHHOCTHU U OTBETCTBEHHOCTbD
OIIEPATOPA ITEPCOHAJIBHBIX JTAHHBIX

IlepconanbHas OTBETCTBEHHOCTE — OfHO M3 TINABHBIX TpeGOBAHHH K OpraHu3anuu
(YHKIMOHMPOBAHKS CHCTEMBI 3AIUTHI [EPCOHATLHOMN HUHpOpPMauK U 00s3aTENBHOE yCIOBHE
obecrnieuenns 3 GeKTUBHOCTH STOH CHCTEMBL

IOpunmyeckne u husueckue mUIa, B COOTBETCTBHH CO CBOMMH IIOIHOMOYHSM BJIAJICIONIHE
HHpOpMalHel O rpaxiaHax, HOIydYalomue U UCIIOJIB3YIOIUE €€, HECYT OTBETCTBEHHOCTH B
COOTBCTCTBHH C 3aKOHOAATENbCTBOM Poccmiickoit Denepanun 3a HapyIIeHHe PEKAMA 3alluThL,
00pabOTKHU U TOPAKA UCIIOTB30BAHKS STOMH uHpopmanuu.

PykoBomutens, paspemmaromuit AOCTYN  COTPyAHMKAa K JOKYMEHTY, COAEpIKAIIeMy
TICPCOHANLHBIC CBENCHUS YJAIMXCS, HX POAHMTENel (3aKOHHBIX MPEeICTABHTENEH), COTpPYIHHUKOB
OY HeceT mepcoHabHY O OTBETCTBEHHOCTD 33 JAHHOE paspenieHue.

Kaxnsrit corpyqauk OV, TIOJY4arOIMY ULt paboThl JOKYMEHT, COAEPIKAIUi IIepCOHATBHBIE
AQHHBIC,  HECET  €IMHONMYHYIO  OTBETCTBEHHOCTH 34  COXPAaHHOCT HOCHTENS |
KOH(HIEHIMATEHOCTE HHPOPMAIHH. '

Cotpymank MKOY MKOY «JIuneit Nel5 r. Uepkeccka, umeromuii goctyn x I1JIH B cBsi3m ¢
HCIOJIHEHUEM TPYAOBEIX 00S13aHHOCTENH:

— obecrneunBaeT xpanenue HHMOPMALIIH, conepxamieit [1/1n, nckmoyaromiee 10CTyN K HUM
TpeTbUX JIMI. B oTCyTCTBME COTpyaHHKa Ha ero pabodeM MecTe He JODKHO OBITH
JOKYMEHTOB, cojepsxaurux [1/1x;

~ Upv yXone B OTHYCK, CIyXCeOHOH KOMAaHIMPOBKE M HHBIX CIIy4asx JUIATEITHHOTO
OTCYTCTBHsl PAOOTHHKA HA CBOEM paboduem MecTe, O0sI3aH IIEpENaTh JIOKYMEHTBI U UHBIE
Hocurend, coaepxamue [1/In nuiy, Ha Kotopoe mokampHBIM akTom MKOY MKOV
«Jlumeit  Nel5 r. Yepkeccka» (IpUKa3oM, pacHOpsKEHHEM) OyHET BO3JIOKEHO
HCIIOTHEHHE €T0 TPy TOBBIX 00s3aHHOCTeH. B citydae, eciu Takoe MO He HA3HAYEHO, TO
AOKYMCHTBI 1 MHBIC HOCHTENH, conepxaume [1/[H, mepenatorcs apyromy CoTpymHHKY,



uMeroniemy noctyn k I1/1x no ykazaHuio 1apekropa ;

— IIPY YBOJBHEHHH COTPYIHHKA, UMeromiero Aoctyn K [1/[H, JOKyMEeHThI U HHbIE HOCUTEIIH,
comepxkamue [IJ[H, mnepemaioTcst OpyroMy COTpYyAHHKY, HMEIOIIEMY HOCTyI K
IIEPCOHAJIFHBIM JaHHBIM IO YKa3aHHIO JUPEKTOPA .

JlocTynl K mepcoOHANBHBIM JaHHBIM YYaIllUXCs, HX POAMTENNCH (3aKOHHBIX MPEICTaBUTENCH) 1
corpynHukoB OV umeror corpynauku MKOY MKOYVY «Jlumeit Nel5 r. Uepkeccka, KOTOPBIM
IIEPCOHAIbHBIE JAaHHbIE HEOOXOIMMBI B CBSI3M C HCIIOJIHEHHEM HMH TPYHOBBIX OOS3aHHOCTEN
COIJIaCHO IIEPEYHIO JOJDKHOCTEH. '

B mensx BBIMOTHEHHS MOPYYCHHOTO 3aJaHHS W Ha OCHOBAaHHH CIIy>)KEOHOH 3amucKu ¢
II0JIOKUTENBHOM pe3omonueit nupextopa OY, noctyn k I1J[H MoXkeT OBITH IPEAOCTABIEH HHOMY
pabOTHHKY, IODKHOCTH KOTOPOrO HE BKIOYeHA B IlepeueHb TOMKHOCTEH COTPYIHHKOB,
HUMEIOIUX JOCTYNl K TMEPCOHANBHBIM JaHHBIM, W KOTOPHIM OHH HEOOXOOUMBI B CBS3H C
HCIIOJIHEHUEM TPYIOBBIX 00S3aHHOCTEIA.

B ciyuae, ecnim paGoTonmaTenro OKa3bIBAIOT YCIYyTH FOpHAMYECKHE M (DU3MYECKHE JHUa Ha
OCHOBaHWH 3aKJIFOYEHHBIX JOTOBOPOB (1100 MHBIX OCHOBAHMI{) U B CUIIy JAaHHBIX JOIOBOPOB OHH
IOJDKHBI HMMETh JOCTyI K II€PCOHAJbHBIM JIaHHBIM, TO COOTBETCTBYIOUIME IaHHBIC
IPENOCTABJISIIOTCST  paboTosareneM TOJABKO I[IOC/Ie IOJNUCAaHUS C HHUMH COIVIALICHHS O
HepasIVallleHn KOH(pHUICHIMAIbHOH HHpOpMaud. B HCKIIOUHMTENBHBIX CIydasX, HCXOAS U3
JIOTOBOPHBIX OTHOIIEHUH C KOHTPAareHTOM, JOIYyCKAaeTCsl HaJIW4YUE B JOrOBOpax IIyHKTOB O
HEpasINIalleHUH KOH(PUICHIHATbHON HHPOpMALlHK, B TOM YHCIIE IpeayCMaTpUBAIOIMX 3alUTy
HEPCOHATBHBIX JAaHHBIX yUaIlUXCs U MX POAUTENEH (3aKOHHBIX NPEeICTaBUTEIEH).

[Iponienypa odpopmnenus mocryna k [1/lH BkrogaeT B cedsi:

— O3HAKOMJICHHE Pa0OTHHKA IOJ pocmuchk ¢ HactosmuM [lonoxenueM. 1lpu Hanuunu
WHBIX HOPMATHBHBIX aKTOB (MIPUKa3bl, PACHOPSHKEHHUS, HHCTPYKUMH H T.IL),
perynmupytomux o6paborky wu 3ammty [IJ[H, ¢ 71OaHHBIMH akTaMH Takxke
IIPOU3BOJUTCS O3HAKOMJICHHE Pa0OTHHKA IOJ POCIIHCH.

— ucrpeboBaHHE C COTpyIHHKa (3a HcKMoYeHWeM mqupekropa OVY) NHCBMEHHOIO
o0si3aTenbcTBa O COONMIONEHHHM KOHGHUICHIIHATILHOCTH TEPCOHAIBHBIX JaHHBIX H
COOIIIOIEHUH TIPaBIII UX 00PabOTKH, TOATOTOBICHHOTO IO YCTAHOBJICHHOU (hopMe .

Jlomyck K IepCOHaIBHBIM JaHHBIM YYalUXCsl, UX POAUTe/el (3aKOHHBIX MpeACTaBUTE/ICH) U
cotpyaaukoB OV npyrux cOTpyIHHKOB paboTomatess, HE MMEIOIIMX HaJJIeKalliuM 00pa3oM
0(hOPMIIEHHOTO JTOCTYIIA, 3aIIPEINAcTCs.

Ilepemaua (0OMEH ¥ T.n.) NEPCOHATBHBIX MJaHHBIX MEXIy mojapasneineHusmu OY
OCYIIECTBIISIETCS TOJBKO MEXAY COTPYIHHKAMH, HMEIOIMUMHE JOCTYII K MEPCOHAIBHBIM JaHHBIM
YYaIMXCs, UX poauTesnel (3aKOHHBIX MpecTaBuTeieil) u coTpyaHukos OY.

Jlvna, BUHOBHbIE B HapyIICHHH HOPM, PETYIHUPYIONIHX MOJIyYeHHE, 00paboOTKy ¥ 3aluTy
I1/TH, HECYT NMCUMILIMHAPHYIO, aIMHHHUCTPATHBHYO, TPAXXIAHCKO-IPABOBYIO KM YTOJOBHYIO
OTBETCTBEHHOCThH B COOTBETCTBHUH C (peiepabHBIMH 3aKOHAMMU:

— 3@ HEHUCIOJHEHHE WIM HEHaJUIeXallee MCIONHEHHE pabOTHHKOM IO €ro BHHE
BO3JIOXKECHHBIX Ha HEro OOSI3aHHOCTEH MO COONIONCHHUIO YCTAaHOBJICHHOTO MOpPSAAKa
paboTBl CO CBENCHUSAMH KOH(UACHIHAIBHOTO XapakTepa paboTomareib BIpaBe
OPUMEHATh IpenycMoTpeHHsle TpynoBeiM Kopexkcom P® pucnunimuHapHbIE
B3BICKAHUS;

— JIOJDKHOCTHBIE JIMIA, B OOS3aHHOCTH KOTOPBIX BXOAWT BEACHHE IIEPCOHAIBHBIX
JAHHBIX y4YalllUXCs M HMX poaureneil (3aKOHHBIX IIpeJICTaBUTENeH), 00s3aHbI
obecneynuTs KaKIOMY BO3MOXKHOCTH O3HAKOMIICHHS C TOKYMEHTAMH W MaTepHaiaM,
HETIOCPEACTBEHHO 3aTpParMBalOllUMU €ro IpaBa U CBOOOJIBL, €C/IU HHOE HE
IIPeIyCMOTPEHO 3aKoHOM. HenpaBomepHEIit 0Tka3 B peocTaBlieHUH COOpaHHBIX B



VCTAHOBICHHOM TMOPSAKE TOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IIPENOCTABIICHHUE
TaKHWX JOKYMEHTOB HJIM WHOW HH(OpPMAIMH B CIIydasx, IPEeNyCMOTPEHHEIX 3aKOHOM,
aub0 MpeNOoCTaBlIEHHUE HEMOMHOM WM 3aBeOMO JIOKHOM HH(OpManuu, BIEYET
HAJIOKEHHE HaA JOJ/UKHOCTHBIX JIMI[ aJMHHHCTpaTHBHOrO miTpada B pasMmepe,
onpeaensemom Komekcom 00 aMUHICTPATHBHBIX IIPABOHAPYIICHUAX;

— B cootBercTBHM ¢ [ 'paxmanckum Konekcom P® juna, HE3aKOHHBIMH METOJAMH
HONyYHBIIAE HHQPOPMAILMIO, COCTAaBJSIONIYI0 CIy)XKeOHyI0 TaliHy, 0OsA3aHBI
BO3MECTUThH IPUUNHEHHBIE YOBITKH;

—  YroJIOBHas OTBETCTBEHHOCTE 3a HAPYIIEHUE HEIPUKOCHOBEHHOCTH YaCTHOM XU3HU (B
TOM YHCJIE HE3aKOHHOE COOMpaHHE WM pPaclpOCTpPaHEHHE CBEIECHHH O YaCTHOM
JKH3HH JIMIA, COCTABJISIOIETO €r0 JIMYHYIO WM CEMEUHYO TaifHy, 0e3 ero coriacus),
HENPABOMEPHEIA JOCTYIl K OXpaHseMON 3aKOHOM KOMIIBIOTEpHOH HHQpOpMAIluH,
HEMPaBOMEPHBIN OTKa3 B MPENOCTABICHUU COOPAHHBIX B YCTAHOBJICHHOM MOpSIKE
JIOKYMEHTOB M CBEJEHUI (€CiiM 3TH ACSIHMs IPUYMHHIM BPEA IpaBaM U 3aKOHHBIM
MHTEPECAM IPaXKIaH), COBEPIIEHHBIE JIMI[OM C MCIOJIB30BAaHHEM CBOETO CIIYXEOHOTO
MOJIOKEHHMsI  HakaspiBaeTcs mrTpadom, b0 JuIICHHMEM IIpaBa 3aHUMATh
onpejieJieHHbIE JODKHOCTH MJIM 3AHMMAThCS ONPEICICHHON AeSATeIbHOCTBIO, IHO0
apectoMm B cooTBeTCTBUH ¢ YK P®.

HenpaBoMepHOCTh JIEATENBHOCTH OPraHOB TOCYAAPCTBEHHOH BIACTM M OpraHu3aluid Io
c6Opy M HCHONIB30BAHMIO IIEPCOHAIBHBIX JAHHBIX MOXET OBITH YCTAHOBJEHA B CyIeOHOM
MOPSIIKE.

MKOVY  «JIune#t Nel5 1. UYepkeccka» o00s3aHa COOOIMUTH POAUTENSAM  (3AKOHHBIM
IpEICTaBUTESAM) JeTedl U coTpyaunukamM OY o memsx, crmoco6ax W MCTOYHHKAX MOJIy4eHHS
IEPCOHANBHBIX JaHHBIX, @ TAKXKE O XapaKTepe MOUIE)KAIIUX Oy YEHHUIO IIEPCOHATIbHBIX JTaHHBIX
¥ BO3MOXKHBIX ITOCJIEACTBHAX 0TKa3a POJUTENEH (3aKOHHBIX MPEACTABUTENCH) I COTPY IHHKOB
JIaTh TUCBMEHHOE COTJIacHe Ha UX MOIy4YeHHE.



